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Please provide a short {40-50 words) Business Description for use in the Event
Programme:

Any other special requirements:

Purchase Order Number(s) if relevant;

invoice details and address (if different to those listed in general details
above):

TERMS & CONDITIONS OF BOOKING (Please retain a copy of these for future reference)

1.  Submitting a completed booking form is a necessary pre-requisite for an application to exhibit at any
Business Fair. Exhibitors will be notified within 5 working days of receipt of a completed booking form
regarding acceptance status.

2. All charges will be invoiced upon receipt of the completed booking form, and are subject to VAT at
current rate.

3. Prices quoted for exhibition space include a prompt payment discount of £50 for companies making full
payment within 14 days of invoice. Exhibitors who wish fo pay in two instalments (50% deposit within 14
days of invoice and 50% balance within 28 days of inveice)} will incur the full fee (£50 above discounted
price quoted). In all instances full payment should be made prior to the event taking place.

4. The organiser assumes no liability for loss, damage or disappearance of any property used by the
Exhibitor in connection with their participation in the event. The Exhibitor agrees to assume risk of loss
for its property and agrees to waive any and all claims and hold the Crganiser harmless from and against
any loss of, damage to, or disappearance of such property.

5. At the end of the event, the Exhibitor will remove any properly used by them in connection with their
participation in the event, from the event venue. The Exhibitor will be liable for all storage and handling
charges resulting from failure to remove all equipment from the venue.

6. The Organisers will not accept delivery of any Exhibitor's equipment uniess they have given their written
consent to do so. Written consent must be sought at [east one week prior to the event, -

7. The Exhibitor shall make good and indemnify the Organiser for any damage to the premises by the
Exhibiter, his agents, contractors ar employees.

8. The Exhibitor shall observe all current Health and Safety legislation and co-operate with the Organisers
in ensuring that the event is a safe, secure and healthy environment for ail Exhibitors, Contractors, Sub
Contractors, Visitors and Staff who attend or work at the event,

9. Exhibitors are responsible for the safety of their stands and their own Public Liability insurance, as well
as cover for any stock and equipment,

10. Subletting or sharing of exhibition space is only permitted with the prior agreement of Liverpool BA.

11. Whilst every effort will be made to ensure that a regular power supply / internet connection is maintained
the Organiser accepts no liability for power shortages or loss of internet connection

12. Cancellation Policy is as Follows
s Cancellations made more than €0 days prior to the event will incur a £50 cancellation charge
+  Cancellations made 30-60 days prior to the event will be fiable for 50% of the value of the booking
+  Cancellations made less than 30 days prior to the event, as well as no shows, will be liable for the

full value of the booking.
Cancellations must be made in writing to Tony Haines, Liverpool BA, Queens Dock Commercial Centre,
Norfolk Street, Liverpool L1 0BG. Cancellation is deemed to take effect on receipt of the cancellation

letter.
Order Confirmation (Please read the Terms and Conditions of Booking before signing)
Please invoice my company for the total amount of £ + VAT for the items detailed. | have read the booking terms and conditions and agree to abide by
them.
Name Signature Date

Liverpocl BA Ltd 3" Floor, Queens Dock Commercial Centre, 67-83 Norfolk Street, Liverpool L1 0BG Tel: 0151 709 8932 Fax: 0151 769 6800 www.businessfairsuk.com




